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I KHOA HOC

Céac khoda hoc Thoi gian hoc
Nhap hoc thang 4 1 ndm hodc 2 ndm
o Nhép hoc thang 7 1 ndm 9 thang
Khoa hoc chuyén tiép
Nhap hoc thang 10 1 ndm 6 thang
Nhap hoc thangl 1 ndm 3 thang

II THOI GIAN BIEU

Thoi gian biéu duoc chia lam hai khung gio sang va chiéu. sinh vién khong duoc phép tu chon lya thoi gian

hoc 16p sang hay chiéu theo ¥ muén. Ma viéc phan chia 16p s& phu thudc vao ning luc ctia sinh vién d6 khi lam
bai thi dau vao trude khi khéa hoc bat dau.

Ngay hoc : Tir thir 2 &én Thir 6 ( Nghi thir 7, CN, Ngay nghi 18 quéc gia, ngay nghi do truong quy dinh )

Phan vién Nagano
Lép hoc sang  8:40 ~ 10:20, 10:40 ~ 12:20
Lop hoc chiéu  13:10 ~ 14:50, 15:10 ~ 16:50
Phan vién Tokyo
Lép hoc sang  9:00 ~ 10:40, 11:00 ~12:40

Lop hoc chiéu  13:20 ~ 15:00, 15:20 ~ 17:00

III DIEU KIEN UNG TUYEN

*

Ngudi di hoan thanh truong trinh giao duc phd thong 12 ndm hoc tré 1én, hodc truong trinh gido duc twong
duong.

Nguoi duge nhdp canh vao Nhat bf?mg mot thu tuc chinh thirc, hodc co thé duoc cép phép nhap canh.

Co su chuin bi chi phi sinh hoat sau khi nhép hoc, c6 nguoi bao lanh chi tra tai chinh trong qué trinh hoc.

Ngudi hiéu va dong ¥ véi ( nhimg muc nghiém cam sau khi nhap hoc tai trudng ).



IV HO SO

Cac muc can luu y

* Néu trude d6 da lam don xin cép thi thuc vao Nhat ban, bat ké két qua tai thoi diém nop ra sao, can nop va
khai bao tiéu st.

*Pon xin nhdp hoc, So yéu li lich, Cam két bao lanh chi tra, cam két chi dinh riéng, dugc tao baoi file Exel.
Nhitng hd so can chuan bi phia trén ngudi bao lanh tai chinh phai xdc nhan noi dung va ky tén. Chit ky trén
céc loai thu tyuc, gidy to yéu cau ky tay va phai do chinh hoc sinh va nguoi bao lanh ky, néu khong dung sé
khong dugc tiép nhan hd so. Vui long giri file Excel dugc sir dung dé tao cac tai liéu nay cho trudng cua chiing
t6i bang e-mail tai thoi diém dang ky.

* Hb so dang ky yéu cau ndp gidy to ban gdc, ngoai trir vin bang ra s& khong duoc hoan tra lai.

* Toan bo gidy to néu duge viét bang ngon ngir khac khong phai tiéng Nhat, phai dinh kém theo ban dich tiéng
Nhat.

* Ty theo trudng hop ciia timg ¢4 nhan xin nhap hoc ma c6 phan khac véi cac gidy to yéu cau bén dudi, trudng
hop can thiét nha trudng s& yéu cau riéng. Nhimng hd so can thiét xin hiy ndp trong khoang thoi gian nha truong
quy dinh.

* Theo nguyén tic, gidy to, thi tuc ¢ hiéu Iyc khi ndp 1én Cuc quan 1y nhap cu tinh tir ngay cap chimg thyc 1a
3 thang.

* V& ndi dung cta toan bo hd so da ndp, nha truong s€ tién hanh mot cudc khao sat doc lap. Néu c6 bat ky nghi
ngd nio trong ndi dung ciia ho so dang ky, ké ca sau khi c6 gidy phép tu cach luu tra, thi nha truong ciing sé

huy bo két qua do .

Ho so clia ngwdi xin nhap hoc

Céc muc gidy to can chudn bi Ghi chu
1 | Pon xin nhap hoc * Ban cam két Theo mau cua nha trudong
2 | So yéuly lich Theo mau cua nha trudong

Bang t&t nghiép cua bac hoc sau cung (hodc Gidy ching nhan tét

nghiép tam thoi)

4 | Hoc ba, bang diém hoac bang thanh tich hoc tap ctia bac hoc sau cung

) d6i v6i truong hop 1 sinh vién dang
5 | Xéc nhan dang theo hoc, thanh tich hoc tam thoi , ]
theo hoc, chua tot nghiép

Truong hop c6 kinh nghiém lam
6 Giéy xac nhan cong viéc viéc, hodc dang lam viéc tai cong

ty co quan nao do

Dé chimg nhan qué trinh hoc tiéng Nhat, yéu cau cung cip cac loai
gidy t& sau.
1. Bang diém va Gidy chirng nhén ky thi niing luc tiéng Nhat
7 2. Bang diém va Gidy ching nhéan ky thi J-TEST
3. Bang diém va Gidy ching nhan ky thi NAT-TEST
4. Gidy ching nhan qué trinh hoc tiéng Nhat cia noi dao tao

Yé&u cau uu tién cung cap giay to

muc s6 (1)

tiéng Nhat cap.
Yéu cau sao chép toan bd cac trang
8 | Ban sao Ho chiéu clia Ho chiéu, ké ca trang co dong
dAu xuét canh, nhap canh.
9 | 4 anh (4cmx3 cm) anh chup 3 thang gan nhét

% Truong hop nguoi xin nhap hoc chua du 18 tudi, yéu cau giri kém thém ban cam két cua ngudi bao lanh.




Ho so ciia ngudi bio linh

Truwong hop ngudi bao linh tai chinh khong sinh séng tai Nhat Ban

Gidy cam két bao lanh chi tra tai chinh va Gidy thong tin thanh

1 N Theo miu cia nha trudng
phan gia dinh.
L o S6 tién trong tai khoan tién giri phai dam bao du cho
2 | Tai khoan tiét kiém dung tén nguoi bao lanh .
mot ndm hoc phi va phi sinh hoat
3 | Ban sao ké tién guri/ rut tién C6 chimg tir mot ta vé& lich sir giri/ rut tién trong 3 nim
Nhan vién céng ty....Gidy ching nhan dang lam viéc.
4 | Céan bd doanh nghiép...Gidy ching nhan dang ky kinh doanh... | Cung cip gidy to chimg minh s ndm lam viéc lién tuc
Tu kinh doanh...Gidy chtng nhan dang ky kinh doanh.
5 | Bang lwong, bang ké chi tiét thu nhép ( trong 3 nim )
Gidy t& chimg minh quan hé ciia nguoi xin nhap hoc va nguoi . .
6 Y g d ) g *P e g Chang han giay khai sinh ...

bdo lanh

% Nop bo sung cac gidy to' sau néu truong hop nguoi bao linh 13 nguoi than, khong phai bé me

cia nguoi xin nhap hoc

Giai thich 1y do tai sao bd me cua xin nhép hoc khong

7 | Don gidi trinh s€ tré thanh ngudi bao lanh tai chinh .. . .
thé chi tra cac chi phi tai chinh.
8 | Gidy xé4c nhan cong viéc ciia bd me ngudi xin nhap hoc Cung cip gidy to chimg minh sé nim lam viéc lién tuc
o Gidy chimg nhan thu nhap va chimg nhan ndp thué cta bd me
ngudi xin nhap hoc
0 Gidy chung nhén s6 du tién giri, ban sao ké tién gii/ rut tién

cua bo me ngudi xin nhap hoc.

Truwong hop nguoi bio linh tai chinh hién dang sinh sdng tai Nhat Ban

Gidy cam két chi tra kinh phi, Bién ban ddng ¥ c6 chit ky cta

bao lanh

1 L . < Theo miu ciia nha trudng
nguoi lién lac trong truong hop can thiét.
- A o S6 tién trong tai khoan tién giri phai dam bao du cho mot
2 | Tai khoan tiét kiém tién guri dung tén ngudi bao lanh )
nam hoc phi va phi sinh hoat
3 | Ban sao ké tai khoan tién giri hodc copy sb tiét kiém C6 chig tir mot ta vé lich st giri/ rat tién trong 3 nam
Nhén vién cong ty...Gidy chirng nhan dang lam viéc.
4 | Canbd doanh nghiép...Gidy ching nhan diang ky kinh doanh... | Gidy t& chimg minh s nam lam viéc lién tuc
Tu kinh doanh....Gidy chimg nhén ding ky kinh doanh.
. Gidy chimg nhan ndp thué (dwgc cép bai van phon
5 | Bang luong, bang keé chi tiét thu nhap (trong 3 nim) Ay £ s P C o a P prong
quéan hodc thanh pho noi sinh song)
6 | Gidy ching nhan cu tra Bao gdm toan thé thanh vién trong gia dinh.
Gifly to chung minh quan hé ciia ngudi xin nhap hoc va ngudi . : .
7 Y & d ’ & i e & Chang han so ho khau...

% Nop bb sung cac gidy to sau néu trwong hop ngudi bao linh 13 ngwoi than, khong phai bé me
ciia ngwoi xin nhap hoc

Giai thich ly do tai sao bb me cua xin nhép hoc khong

nguoi xin nhap hoc

8 | DPon giai trinh s& trd thanh nguoi bao 1anh tai chinh . . .

thé chi tra cac chi phi tai chinh.
9 | Gidy xac nhan cong viéc ctia bd me nguoi xin nhap hoc Cung cép gidy to chirng minh sb ndm lam viéc lién tuc
10 Giéy chirng nhan thu nhap va chimg nhan ndp thué ctia bd me

Gidy chimng nhan sb du tién giri, ban sao ké tién giri/ rut tién

ctia bd me nguoi xin nhap hoc.




V CAC BUOC NHAP HOC-NHAP CANH

Cic budc tir ding ky hd so téi nhap hoc

STEP 1:
Nop hd so, phi kiém dinh

Yéu cau nop toan bd gidy to can thiét theo sy chi dan téi cac phan vién
tuong ung va chuyén khoan phi kiém dinh dung thoi han.

STEP 2:
Nha truwong kiém tra hé so

Nha truong s& tién hanh kiém tra dé hoc sinh c6 du diéu kién nhap hoc
hay khong ngay sau khi nhan duoc hd so. Sau d6 giri ho so t6i Cuc
quén ly nhap cu.

STEP 3:
Cuc quan Iy hd so kiém tra hd so

Sau khi da kiém tra ho so, Cuc quan 1y nhdp cu s& cap
Gidy chtig nhan tu cach luu trii trong trudng hop hd so dat yéu cau.

STEP 4:
Cip gidy chirng nhin - Chuyén
khoan hoc phi

Khi ¢ [Gidy ching nhan tu cach Iuu tra] s& phai chi tra hoc phi va 1¢
phi cho nha trudng qua chuyén khoan ngan hang hodc dich vu chuyén
khoan Flywire.

Sau khi xac nhan dugc hoc phi nha truong s& giri [Gidy chirng nhan tu
cach luu tra] [Gidy thong bao nhap hoc] [lich nhap hoc]

STEP5:

Xin cap visa

Nop don xin cip visa téi dai sir quan, lanh sy quan Nhat Ban.
Nhirng sinh vién c6 nguyén vong & KTX va don ¢ san bay phai gui don
dang ky tdi trude ngay dugc chi dinh.

STEP 6:
Nhian dugec visa

Théng béo cho nha trudng vé thong tin nhap cu va thong tin lién lac khi
dén Nhat

STEP 7:
Nhap hoc Hoc vién ngoai ngir
MANABI

L& khai giang. Huéng dan thong tin chung. Bét dau di hoc

Lich trinh
Nhéap hoc ky thang | Nhap hoc ky thang | Nhap hoc ky thdng | Nhép hoc ky thang
4/2020 7/2020 10/2020 1/2021
(1) Thoi han nop hd so Khoang dau 10/2019 | Khoang dau01/2020 | Khoang dau 04/2020 | Khoang dau 08/2020
(2) Nop hd so 1én Cuc .. ‘ ‘ .
. Khoang cudi 11/2019 Khoang dau 3/2020 Khoang dau 6/2020 Khoang gitra 9/2020
quan ly nhap cu
(3) Cép gidy chirng nhan tu _ _ _ _
| Khoang giira 2/2020 Khoang giira 5/2020 Khoang giira 8/2020 | Khoang gitra 11/2020
cach luu tra. Nop hoc phi
Kiém tra dau vao 71412020 6/7/2020 12/10/2020 6/1/2021

* Luu ¥ ndp hd so som vi ciing c6 trudng hop nha trudng nhan di hoc sinh tir trude thoi han tuyén sinh.
* Lich trinh ké trén ciing c6 thé thay d6i khong c6 du bao truéc tlly thudc vao su thay ddi cua phia Cuc quan Iy

nhap cu.

* Ngay nhap qudc s& theo lich chi dinh cua nha truong duoc giri ciing gidy ching nhan.




VI HOC PHI — PHI KIEM DINH

Chung cho Phan vién NAGANO / Phan vién TOKYO

Phi kiém dinh 22,000 yén

* Phi kiém dinh s& thanh toan cing thoi diém ndp don, trudng hop tai xét hd so cling van yéu cau chi tra

phi nay

PHAN VIEN NAGANO
Tién nhap hoc 55,000 yén
Hoc phi Téng 1 nim 688,600 yén
Téng 743,600 yén

PHAN VIEN TOKYO

Tién nhap hoc 55,000 yén
Hoc phi Téng 1 nim 756,800 yén
Téng 811,800 yén

* S0 tién trén da bao gom thué

* Sau khi d& ndp phi nhap hoc, trudng hop xin tai xét hodc tai nhap hoc thi tién hoc phi khong can phai dong thém
lan nita.( giéi han trong vong 2 nim ké tir khi ndp don lan diu )

* Sau khi nhap hoc 1 nim, sinh vién s& dong 10,000 yén dé tham gia ché d6 bao hiém gianh cho du hoc sinh
( http://www.jlic.or.jp/plan.html)

* Hoc phi khong bao gom tién sach gido khoa.

* Tly ting hoat dong ngoai khoa, c6 trudng hop sinh vién phai tra thém mot phan phu phi trong do.

* Chi phi hoc tap ké trén, 1a s tién dong cho hoc ky tir thang 4 nam 2020 téi thang 3 nam 2021, sau thang 4 nim
2021 c6 thé nha trudng s& diéu chinh thay ddi chi phi nay.

* Hoc phi ¢6 thé chuyén khoan truc tiép vao tai khoan ngén hang do nha trudng chi dinh, hodc ding ky sir dung

dich vu chuyén tién hoc hoc phi Flywire (www.flywire.com) chi tiét théng tin s& dugc viét cu thé trén héa don.


http://www.jlic.or.jp/plan.html
http://www.flywire.com）chi

VII QUY DINH VE VIEC HOAN TRA HOC PHI

1. Truong hop da dugc cap Gidy chimg nhan tu cach luwu tri nhung chwa xin cap thi thyc va khong toi Nhat

Diéu kién : giri tra lai Gidy bao nhéap hoc, Gidy chimng nhén tu cach luu tri.
Hoan tién : nha truong hoan tra lai tién di ndp, ngoai trir phi kiém dinh va phi nhap hoc.
2. Trudong hop xin cép thi thyc tai Pai sit quan nhung bi khudc tir, khong dwoc cap va khong téi Nhat
Diéu kién : giri tra lai Gidy bao nhap hoc, va giri kém gidy t& chimg minh di bi Pai st quan tir chbi cip
thi thue.
Hoan tién : nha truong hoan tra lai tién di ndp, ngoai trir phi kiém dinh va phi nhap hoc.
3. Truong hop xin nghi hoc trude khi tdi Nhat du da nhan dugc thi thyc.
Piéu kién : gui tra lai Giéy bao nhap hoc, va ching minh dugc ré“lng thi thue dugc cép chua hé st dung
hoac da bi vo hiéu hoa.
Hoan tién : nha truong hoan tra lai tién di ndp, ngoai trir phi kiém dinh va phi nhap hoc.
4.  Truong hop sau khi nhap hoc, va bo hoc trong vong 6 thang, s tién di ndp trong vong 6 thang dé s& khong
duogc tra lai.
5. Trudng hop thoi hoc sau khi nhap hoc 6 thang trd 1én, tién hoc phi hoc ky khong tham dy khéa hoc s& dugc trd lai, mdi hoc

ki 3 thang, hoc ki bit ddu vao thang 1, thang 4, thang 7, thang 10. Tuy nhién phai dam bao cac diéu kién sau.

* Nop gidy thong bao thdi hoc trude khi bude vao hoc ky méi
* Sau khi vé& nudc phai xac nhan v&i nha truong khong tai nhap canh lai nhat bing visa du hoc sinh. Hoic khi

chuyén d6i sang loai visa khac khi c6 két qua phai xac nhan véi nha truong.

* Pugc sy ddng ¥ x4c nhén cua hiéu trudong

6.  Quy dinh v& viéc huy bo hop dong ky tic x4.
Trudng hop hity hop ddng sau khi da dong tién, hodc khong nhap hoc vi xin cip thi thyuc tai Pai St Quan
nhung bi khudc tir, nha trudng sé tra lai tién da dong sau khi trir tién phi dau vao 1a 30,000 yén
C6 Lich nhap qudc sau 1 thang nhung van chua dén Nhat, hop dong KTX s& bi hiy bo va sinh vién sé phai
tra phi dau vao 1a 30,000 yén. Néu sau d6 van c6 ké hoach dén nhap hoc tiép, yéu cu phai thém phi dau
vao va ky lai hop dong mot 1an nira.

Thoi han ky hop dong KTX ban dau tdi thiéu 1a 6 thang. Khi huy hop ddng thi du 1 bat ky KTX ndo ciing

s€ khong dugc hoan lai tién.

7. Lé phi chuyén khoan

Trudng hop giri, nhan tién hoc phi, sinh vién d6 phai chiu chi tra chi phi chuyén, gii tién.



VIII CAC DIEU KHOAN THOA THUAN - NGHIEM CAM - LUU Y
TU KHI NHAP HOC

Khi nhap hoc vao Truong Hoc Vién Ngoai Ngit MANABI yéu cau xac nhén va tudn tha dung theo nhiing diéu sau.
Trong t ruong hop vi pham céc diéu khoan d6 s& bi xir Iy cho thdi hoc va truc xudt vé nudc
1. Trong thoi gian theo hoc tai trudng, can ton trong va tuan thu dung theo Luat Phap Nhat Ban, quy dinh truong
hoc
2. Xac nhén noi dung quy dinh cac diéu khoan vé viéc hoan tra tién.
3. Trude khi dang ky ho so can hiéu duoc vi tri truong Hoc Vién Ngoai Ngit MANABI, Su thanh 1ap, diéu kién
nhap hoc, Noi dung KTX
. béng hoc phi, Phi ky tic xa dung han, khong duoc cham tré
. Khong xuét trinh glay t0, ho so sai su that. Trong truong hop cac thong tin khong chinh xéac hodc ndp glay to
tai liu bat chinh thi viéc nhap hoc s& bi huly bo, trudng hop phat hién sau khi nhap hoc thi s€ bi xur 1y bao gom
ca viée truc xudt vé nudc

6. Sau khi nhép hoc truong hop c6 thay d6i thong tin ho so thi phai thong bao ngay lai cho nha truong trong vong
1 tudn ké tir ngay thay d6i thong tin. Néu khong khai bao thi s& bi xir 1y bao gom ca viée truc xuat vé nudc

Vé phia nguoi dang ky: Pia chi, Sé dién thoai, Tinh trang hon nhan, Nghe nghiép, Noi lam viéc
Vvé phia Gia dinh ctia nguoi bao 1anh tai chinh: Dia chi, Sé dién thoai, Nghé nghiép, Noi lam viéc.
7. Cac Hanh Vi Nghiém Cim - Quy Dinh cta Phap Luat

* Nhitng nguoi chua du tu01 vi thanh nién (20 tudi) khong dugc phép ubng rugu, hit thude. O truong hoc
neu hoc smh chua du tudi thi khong duge mang theo thudc 14 , rwou bia.

» Nghiém cam tang trit, sir dung ma tly, cic chat giy nghién, chat gay kich thich

» Nghiém cam hanh vi bao luc va nhitng hanh vi gay ton hai t6i ca mat tinh than va thé x4c, nhitng hanh vi
cong kich nguoi khac, ca trong va ngoai truong hoc.

» Nghiém cam Nhirng ngudi chua du 18 tudi, tré vi thanh nién ra khoi nha trong khoang tir 10 gidi dém t6i
5 gid sang ma khéng co ngu(‘yi bao lanh, béo ho di cung.
Hoc sinh dudi 18 tudi ty 1¢ diém chuyén can phai ¢am bao luén trén 90%

8. Cac Khoan Muc Quy Dinh lién quan téi VISA Du Hoc

[VISA DU HOC]sé bi tuéc bo va huy hiéu lyc néu trong trudng hop sinh vién d6 khong téi trudng, khong
thong bao 1y do, bugc nha trudong phai bao cao 1€n Cuc quan ly nhdp cu tinh hinh hién tai cua sinh vién
d6 miac du thoi gian luu tri c6 hiéu lyc cua visa d6 van con.
[VISA DU HOC] (Tu cach Iuu tri)) ngay tir thoi diém bi tudc bo hiéu lyuc sé bi coi 1a “cur tra bat hop phap”
va khong duogc phép 1am thém, néu van c¢b tinh lam thi sinh vién d6 s& bi coi la ngudi vi pham phap luét
Nhét Ban.
[VISA DU HQC] du ¢6 van phai xin Tu Cach Hoat Dong Ngoai dé c6 thé lam thém trong thdi gian theo
hoc tai Nhat. Khi nhap canh vao Nhat, sinh vién luu ¥ dé xin cdp chimg nhén tu cach luu tra ndy.
C6 [Tu Cach Hoat Pong Ngoai] thi sinh vién dwoc phép lam thém ti da 28h/tudn. DSi véi ky nghi dai
clia nha trudng nhu ky nghi Xuan, Nghi He, Nghi Dong thi ¢6 thé lam thém ti da 1 ngay 8 tiéng va 1
tudn 40h/tun theo luat lao dong cta Nhat Ban.

- Ngay ca khi c¢6 Tu Cach Hoat Dong Ngoai thi d6i v6i du hoc sinh ciing nghiém cdm 1am thém cac cong
viéc lién quan dén hoat dong tinh duc.
[VISA DU HQC] 1 tu cach gianh cho sinh vién du hoc khi nhap canh vao Nhat Ban, dong thoi sinh vién
d6 c6 nghia vu phai tham gia “bao hiém sitrc khoe toan dan”.  Chinh phii Nhat Ban s& chi tra 70% vién
phi cho truong hop tham gia loai hinh bao hiém nay. Ngoai bao hiém nay ra, sinh vién ciing s& phai tham
gia thém mét loai hinh bao hiém nita 1a Bao hiém gianh cho du hoc sinh ctiia Hiép hoi cac truong dao tao
tiéng Nhat.

9. Cac Khoan Muc Lién quan t6i lién lac khin cip, y té

* Trong khoang thoi gian theo hoc tai truong, Gia dinh nguoi bao lanh phai dam bao gitr lién lac lién tuc
24/24h dé c6 thé xur 1y cac van dé, dic biét xay ra dot xudt nhu cép clru, diéu tri thuong tich. Ngoai ra,
trong truong hop khong thé lién lac dugc véi gia dinh hoc sinh, thi can bo nhén vién nha truong hay
nhimg don vi ¢6 lién quan, Hoan toan co6 thé thay thé va dong ¥ uy quyén quyét dinh, quyén han trong
viée xtr 1y cac tinh hudng khan cap dé theo sy phan doan, yéu cau xac minh, hop tac ciia bac sy bénh vién,
hoic cac don vi khac. Ngoai ra gia dinh ciing khong dwoc phép truy ctru trach nhiém bdi thudng thiét hai,
d6i voi can bo nhan vién Truong Hoc Vién Ngoai Ngit MANABI hay nhing don vi c6 lién quan.

10. Hinh anh sinh vién dugc chup trong khi hoc hoac sy kién cia truong, Truong Hoc Vién Ngoai Ngir
MANABI ¢6 quyén sir dung v6i much dich gidi thiéu ndi dung, in tai liéu quang céo trén trang Web hoic
Facebook, Instagram. C6 thé dang hinh anh khuon mit cong khai. Néu sinh vién khong mudn diéu d6 c6
thé trao d6i voi nha trudng.

[S2F -



